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based on a determination that the em-
ployment within those categories
would generally be approved and are
not likely to involve conduct prohib-
ited by statute or Federal regulation,
including 5 CFR part 2635 and this part.

(2) Form of request for approval. (i) A
request for prior approval of outside
employment shall include, at a min-
imum, the following:

(A) The employee’s name, occupa-
tional title, office address, and office
telephone number;

(B) A brief description of the employ-
ee’s official duties;

(C) The nature of the outside employ-
ment, including a full description of
the specific duties or services to be per-
formed;

(D) The name and address of the pro-
spective outside employer; and

(BE) A statement that the employee
currently has no official duties involv-
ing a matter that affects the outside
employer and will disqualify himself
from future participation in matters
that could directly affect the outside
employer.

(ii) Upon a significant change in the
nature of the outside employment or in
the employee’s official position, the
employee shall submit a revised re-
quest for approval.

(3) Standard for approval. Approval
shall be granted unless a determination
is made that the outside employment
is expected to involve conduct prohib-
ited by statute or Federal regulation,
including 5 CFR part 2635 and this part.

(4) Definitions. As used in this sec-
tion:

(i) Employment means any form of
non-Federal business relationship in-
volving the provision of personal serv-
ices by the employee, with or without
compensation. It includes but is not
limited to personal services as an offi-
cer, director, employee, agent, attor-
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ney, consultant, contractor, general
partner, trustee, teacher, or speaker. It
includes writing done under an ar-
rangement with another person for pro-
duction or publication of the written
product. It does not, however, include
participation in the activities of a non-
profit charitable, religious, profes-
sional, social, fraternal, educational,
recreational, public service, or civic or-
ganization, unless the participation in-
volves the provision of professional
services or advice for compensation
other than reimbursement for actual
expenses.

(ii) Prohibited source has the meaning
in 5 CFR 2635.203(d), as supplemented
by §3501.102, and includes any person
who:

(A) Is seeking official action by the
Department or, in the case of an em-
ployee of one of the separate agency
components designated in §3501.102(a),
by that component;

(B) Does business or seeks to do busi-
ness with the Department, or in the
case of an employee of one of the sepa-
rate agency components designated in
§3501.102(a), with that component;

(C) Conducts activities regulated by
the Department or, in the case of an
employee of one of the separate agency
components designated in §3501.102(a),
by that component;

(D) Has interests that may be sub-
stantially affected by the performance
or nonperformance of the employee’s
official duties; or

(E) Is an organization a majority of
whose members are described in para-
graphs (b)(4)(ii) (A) through (D) of this
section.

[62 FR 53718, Oct. 16, 1997, as amended at 63
FR 34259, June 24, 1998]
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